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YAT'BIPI'A3BI.
Anpec: 668014. Pecny6auka Toisa. Baii- TaWrMHCKWiA KoxyyH, ¢, Bait- Tan. yn.Mupa,14. 3nekTpoHHan
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[TOCTAHOBIJIEHUE
HOKTAAI.

¢. baii-Tau N /7 «é» Yecoceef  2024r.

06 yreepxnennn Ionokenus o paceMoTpenuy obpaiuenuii rpaxaan 1 o6 opraHu3amuy
JIUYTHOTO pHEMa IPaX/IaH B aIMHHHCTPALIHM CETBCKOro nocenenus cymona baii-Tan Baii-
Taitrunckoro xoxyyna Pecny6nuku Trisa

PykoBoacTBysich DenepanbHeM 3ak0HOM Poccuiickoi Denepauun ot 02.05.2006 Ne 59-B3
«O nopajiKe paccMOTpeHHUs obpamennii rpaxknan Poccuiickoit ®enepaunny, [MoctanoBneHHEM
Ipasutenscrea Pecny6muku Thisa ot 26 mions 2007 r. Ne 694 «O6 yreepxnenun IMonoxenus o
paccMoTpeHuy obpalnenni rpaxkaad u 06 opraHusalNyE THIHOrO NPHEMA I'PaskjiaH B
Pecriybauku» u V craBoM censckoro mocenenus cymona bai-Tan TIOCTAHOBJISIET:

l. Yreepmuts [lomoxkenue o PaccMOTPEHHH * OOpalleHuii rpakaan 1 06 opraHu3anuy
JIMHHOTO NpHEeMa rpazkaH B aIMHHUCTPAIMH CETbCKOTO MOCETeH s cyMoHa Baii-Tan

2. BeeM pykoBoawTensm opranmzarmii cymona bait-Tan onpeaenuts nau muanoro npuema
I'paiK/IaH, Ha3HAYHTH OTBETCTBEHHBIX 3a HCTONHeHHe [10JI0KeHMs 0 PACCMOTPEHHH obpatienuii
rpakaaH u 06 opraHu3aluy THYHOTO IPUeMa rpask/Ian B aJIMHHHCTPAIIHM CETBCKOTO MOCEIeHUs
cymoHa baii-Tan

3. Pekomen10BaTh pyKOBOTUTENSM OpraHU3aumil, TPeNpPHITHI B MeCSYHBIH CPOK yTBEP/IUTH
TIOJIOXKEHHS O PACCMOTPEHHH 0DpAILEHHH IPakian M 06 OpraHu3aLKUK TMYHOTO IpHeMa
rpa/iaH.

4. KoHTpoIb 32 HCITOIHEHHEM HACTOAIETO MOCTAHOBICHAS OCTABIIAIO 3a COBOI.

IIpencenarens agMUHKUCTpALIAH

CeNBCKOro nocenenusa cymona baii-Tan: %’ﬂ{e‘&_‘{w JIL.. Jaknaii-oodn.




ITPHJIOJKEHME k
MOCTAHOBIEHHIO AZIMHHUCTPALIMK CyMOHA

Baii-Tan ot <ﬁ"» 72077452024 rona Ne _/C,Z
IMOJTOXKEHHUE

O paceMoTpernn obpalieHui rpakaan u o6 OPraHH3aLHH JIMYHOTO NpUeMa rpakiaH B aJIMHHHCTpaLMK |
CEIBCKOrO noceneus cymona baii-Tan baii-Taiirusckoro koxKyyHa PecryGiuku Tria

[. O6mue nonoxkenns

I. Hacroswee Nonoxenue OHPEACIACT EAMHbIH MO1X0A K paboTe o opranusaLmu s¢ipexTHBHOTO K
CBOCBPEMEHHOTO PacCMOTpeHHs 06paLeHNH 1 THYHOrO NIpHeMa rpakiaH B aAMHHUCTPALIMH CEITLCKOIO
nocenerus cymona bai-Tan Baii-Taitrunckoro KoxyyHa Pecrry6nuku Thisa pacnpocTpaHieTca Ha
TMPABOOTHOLICHHA, CBA3AHHBIE C PACCMOTPEHHEM obpatueni rpaxaan Poccuiickoii Denepatuu,
HHOCTpaHHBIX rpakian u i 6e3 rpakIaHCcTBa, 3a HCKITIOYEHHEM o0palueHHii, KOTopsle monexar
PacCMOTPEHHIO B MOPA/IKE, YCTAHOBACHHOM (heiepaibHbIMHu KOHCTHTYLIHOHHBIMH 3aKOHAMM M HHBIMH

benepansuLivMu 3akoHaMy. ¥

2. Obpatierue rpaxknanuna (aanee o TEKCTY - 06pallleHHE) - HanpaBJIeHHbIE B rocy/1apCTBEHHBIH

OpraH, OpraH MECTHOIO CaMOYTpaBIEHHs WU AOJIAKHOCTHOMY JIHILY B MUCEMEHHOH hopMe HITH B dbopme |
JIEKTPOHHOIO I0KYMEHTA NMPEAIOKEHHE, 3asBICHUE WK anoba, a Takske ycTHOe obpalteHue '
FpaiiaHKHa B rOCYIapCTBEHHLIH OpraH, opraH MeCcTHOro CaMOYTIpaBIeHHs;

3. Jina uene#t nacrosmero ITorosxkenus MCITONb3YIOTCA CJIEAYIOLIME OCHOBHBIE MTOHATHS:

|) npeanokenne - pekoMeHaalms rpakaaHHHA MO COBEPILICHCTBOBAHMIO 3aKOHOB M HHbIX
HOPMATHEHbIX NPABOBBIX AKTOB, AEATETLHOCTH FOCYIAPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO
CaMOYMPABNCHUA. PA3BUTHIO ODLICCTBEHHBIX OTHOLIEHHH, Yy YIIEHHIO COLMATBHOIKOHOMHUYECKOH 1
HHbIX Chep AeATELHOCTH rOCY1apeTBa U 0bIIecTBa:

2) 3asBaeHHe - npocbGa rpakaaHuHa 0 COAEHCTBHH B peaM3aLnm ero KOHCTUTYLIMOHHBIX MPaB U
CBODOOA HITH KOHCTHTYLIMOHHBIX PaB U cBo60. Apyrux aui 1160 coobLueHne 0 HapyLIEHHH 3aKOHOB M
MHBIX HOPMaTHBHLIX NPABOBBIX AKTOB, HEAOCTATKaX B paboTe rocy1apCTBEHHBIX OPraHoE, OpraHoB
MECTHOrO CamMoynpas/ieHNs W I0KHOCTHBIX JIHLL, JTHGO KPUTHKA AEATETbHOCTH YKa3aHHbIX OpraHoB U |
JOTAHOCTHBIX JIHLL;

3) wanoba - npocsba rpakiaHMHa 0 BOCCTAHOBIEHMH MM 3alLHTE ero HapyLLIeHHBIX Mpas, crobo
HJTH 3aKOHHBIX HHTEPECOB THDO Npas, cBOGO1 HIIH 3aKOHHBIX HHTEPECOB JIPYTHX JIMLL;

4) noBTOpHEIE 00pallleHns - 06paLeH s, MOCTYHUBILIHE OT OIHOIO M TOTO Ke JHIA (rpynnei aui) no
OAIHOMY M TOMY € BOMNPOCY, €C/IH BO BPEMEHH [101a4H NMEPBOro 06paleHHs HCTeK YCTaHOBIEHHBIH
(henepasibHBIM 3aKOHOJATENLCTROM /U8 PACCMOTPEHHS JAHHOTO obpatlieHHs cpok uiH obpaTHBILMiicS He
COrfaceH ¢ NpUHATBIM 110 ero obpalleH IO pelleHHeM:

5) aHoHuMHBIe OBpaleHus - obpaleHus, He cojepaKallue CBEICHHH O JINYHOCTH 06 paTHBILMXCS
TPaXk/IaH. a UMEHHO: (JaMUITMH, HMEHH, OTYECTBA. IAHHBIX O MECTE KUTETLCTBA, paboThi WK yuebsr;

6) creunanbHbli ALMK ~ AUKK U1 NPHEMa TMCbMEHHBIX 06patleHHi rpak/iaH.,

4. B anMMHHCTpaLMK CyMOHa pacCcMaTpHBAlOTCS 06palileH s Mo BONPOCaM, HAXOMSIIMMCS B
KOMIIETCHLHM OpraHa MECTHOIO CaMOYIpaB/ieH|s. B COOTBETCTBHH ¢ KoHcTHTyLMe#H Poccuiickoii
Depepaumn, DenepanbhbiM 3akoHoM o1 2 Mast 2006 roaa 59-®3 «O nopsjake paccMOTperH 0bpaleH i

rpaxaat Poccuiickoi Menepaunn». Koncturyumein Pecrybanku Teisa.

5. Paccmmpeﬂne 06paLueHm‘i NPOH3BOOMTCA MpeAceiaTe/1eM aIMMHUCTPAaLHH, 3aMECTHTEIAMHA
npeacenarens aJiIMMHUCTPALIMK CYMOHA;



. MOTYT HCIOJIB30BATHCS
TOJILKO B CNYKeOHBIX LEISX M B COOTBETCTBUM ¢ NOTHOMOYMAMH JTHLIa, paboTatoluero ¢ obpauetnen.
3anpewaercs pasriawmenue CoAepikaiuencs B o6patueHHn HHBOPMALIAM O YACTHOM SKH3IHM
obpaTtueLmXCs rpakaaH Ge3 ux corylacus.

9. Ilpu yrpare ucnonuutenem obpatuenus HasHavaeTca CalykebHas NpoBepka. o pe3yssraTax KOTOpO#H
HH(OPMUpYeTC PYKOBOAUTES OpraHa MECTHOTO caMOynpaBIeHus.

v
10. IMpu yxone & OTITYCK HCHOMHUTENb 0653aH NepeaTh BCe MMEroIIHecs Y HEro Ha MCNOTHEHHH
obpalueHus BpemerHo JaMeliarouleMy ero paboTHHKY akToM 0 nepeaauu e, IIpyn nepesone Ha npyryio
paboTy um 0cBOGONKAEHHH OT 3aHHMaEMOF AOJKHOCTH HenonHUTENL 0643aH CiaTh BCe YMCaAIMeCs 3a
HUM obpamenus paboTuuky, OTBETCTBCHHOMY 3aMECTHTEIIO HITH HAYATbHHKY CTPYKTYPHOTO
nojipasieieHus.

I'l. B anmMunncTpaumuu cymona NEPHOANYECKH MPOBOANTCA yueba paboTHUKOB, 3aHHMAIOILUXCS
paccmoTpeHnem obpaiieHuii.

Il IIpuem u nepBHunas 06paboTka o6pamennii

I [pucnannbie no noure o6paierms Ha ums MpejceaaTens aiMMHUCTPALIMK U 3aMeCTHTeNeH '
fpejcenartens aiMUHHUCTpalLik cymoHa Baii-Tan (B ToM umcse TEJIETPaMMbl) M IOKYMEHTBI, CBA3AHHBIE C
HX PACCMOTPEHHEM, MEPBHYHO MOCTYNAIOT B MPHEMHYIO aIMHHUCTPALIMM CYMOHa IS OCeayoLIed
perucTpaumuu B KypHane perucrpaunu ofpatuenuii rpasKiaH.

2. Ipu npueme u nepeuyHOl obpabotke obpawieHuii TPaKAaH: - MPOBEPAETCS MPAaBHIILHOCTE
a/IpeCOBAHHMA KOPPECTIOHACHLIHM H LENOCTHOCTh YTIAKOBKH, - MPOBOJMTCA CBEPKA PEECTPOB Ha
KOPPECMOHACHLUHIO, MOCTYMHUBLLYIO (ENbACBA3BIO; - BCKPBIBAIOTCS KOHBEPTBI, [IPOBEPAETCS HATUYME B
HHX I0KYMCHTOB (pa3sopBaHHbIe 10KYMEHTBI NOJKIEHBAIOTCS), K TEKCTY MHChMA 063aTeN5HO
MPHICTAZILIBACTCA KOHBEPT, - NOCTYNHMBLIME IOKYMEHTBI (NacriopTa, BOCHHbIE GUIIETI, TPY/JOBBI€ KHHIKKH,
TICHCHOHHBIC yA0CTOBEPEHHS, DOTOrpatuH H Apyrue noaobHbie MPUIOKEeHHS) MPHKIAbIBAIOTCH
Brepen Tekera obpatuenns. B ciayyae orcyTereus camoro ofpaLueHns cekpeTapeM. NPUHUMAIOLLIMM
MOATY, COCTaBNAETCA CripaBka ¢ TekcToM: "ObpalueHus Kk ykaaHHOMY ajipecaty HeT", 1aToi M THYHO ;.
MOAMHMCBIO, KOTOpad NPUIIAraeTCA K MOCTYMBLUAM JOKYMEHTaM; - OLUMGOYHO MOCTYNKBILHKE (He No
anpecy) obpaileHns BO3BPaIAIOTCs Ha NOUTY HEBCKPBITBIMH.

3. Ha ofpaieHus, MmocTynuBInMe ¢ JEHEKHBIMH 3HAKAMM (KpOMe M3BATBIX U3 0OpaLleH s ), LEHHBIMH
Bymaramu (06aMrauMsMu, akuMAMA 1 T.41.), NOAapkaMH, 3aKa3HbIe MHCbMa C YBEIOMIICHHEM, B KOTOPhIX
MPH BCKPLITHH HE OBHAPYKMIOCH MUCEMEHHOTO BIOKEHHS, a TAKKE B CITy4asX, KOTa B KOHBEpTax
00Hapy/KMBAETCA HE0CTaua JOKYMEHTOB, YIIOMAHYTHIX ABTOPAMH, B OMHCAX HA EHHBIE nucpMa,
COCTABIIACTCA aKT C TPEMA NOAMMCAMH: 3aMECTHTE/IEM aAMHUHHUCTPALIHH, CIIELIMATHCTOM (CEKPETaps U

KaapoBOMY 0DECNIEUEHHIO aIMHHHUCTPALIMH )

4. [puem nucsmMenHbIX 06palieHuit HENOCPEACTBEHHO OT rpaxJaH W oOpalleHni, BEIHYTHIX W3
CAEUHATBHOro AMKA, YCTAHOBJIEHHOIO B (bOI‘:Ie MMHHHGTTJ&L[HH CYMOHA, NMPOU3BOAHTCA CNCUHATHCTHI.
To npockGe obparusiuerocs rpaxkaaH|Ha eMy BbIIAETCS PaciiicKa YCTaHOBIEHHOM (hopMBI ¢ ykazaHHeM .
JlaTel nprema obpallieH s, KOTHYECTBa MPUHATBIX JIHCTOB M COObIIaeTCs TenedoH ana crpaBok. OTMETKH | |
Ha KOTUAX HITH BTOPBIX 3K3EMMIAPAX NMPUHATBIX 06paliieHuii He fearoTcs.



H

5. BbleMKa nMMCbMEHHBIX obpallleHHii U3 cneluratbHOro ALLIHKA, MPOU3BOAMTCA €XKeHEBHO, 3a
il HCKITHOYEHHEM BBIXOIHLIX M Hepaﬁoqﬂx Mpa3HUYHbIX JIHEH, yhopaenenamu, a B ero OTCYTCTBHE -
_:,,' |', Ha4aTbHUKOM OT/IEIa 110 NPABOBOMY, KaJPOBOMY 06eCHeYeHHIO anMHHHCTpauKK, CneumnanbHeli SUHK
A MOCAE KaKAOrO BCKPBITUA IOJIKEH 3alTHPATLCA Ha 3aMOK, O6patuenus ¢ nomerkoit «JIuunos.
MOCTYNHBUIWE HA UMA npeacenaresis, He BCKpPBIBAKOTCA M NnepeaarTcs crieMaliucTaMy 1A
NOCHEAYyIOWEH Nepeaadn npeaceaarenio aIMMHHUCTPALIMH,

6. O6paluenns, NoCTyNMBLIME Ha UMS 3aMECTHTECH npeacenatens. paboTHUKOR aAMMHUCTpALIMH C
nomeTkoH «JInyno», nepenatores agpecaram HEBCKPBITBIMH,

7. B cryyae, ecnu obpaiuenue, MocTynueLIee ¢ MoMeTKoii «JlnuHO», He ABNAETCH MHUCEMOM NTMYHOrO
XapaKkTepa. noyyare/ib J0KeH MepeaaTh ero Ul PErHCTPaLHK B 0TI 110 pabote ¢ obpatueHuaMu
IpaK/iaH.

8. O6paienus, noctynusume no (bakcuMuIBHO# cBAM, MO 3MEKTPOHHOM MOYTe, NPHHUMAIOTCS H
YAUTBIBAIOTCA B KYpHalle peructpaumnu obpatuenuii rpaskmax

i
[TA
i i II1. Perncrpauns, o6pamenuii

I. Ha noctynueiuue B anmuumcTpaumio o6pauieHHs rpaK/ian B paBoM HUKHEM YTy NepBOH CTpaHuLIbl
O0palleHHs NIPOCTABAAETCA PErHCTPALIMOHHBIA 1ITaMI ycraHoenenHoro obpasua. B ciyuae, ecim mecro.
MPEAHAZHAICHHOE 1A WITaMITa, 3aHATO TEKCTOM, IITAMIT MOKET GbITh IPOCTABIEH B HHOM MeCTe.
obecrneynpaioLiem ero npouTeHHe.

2. Obpaluenns Ha HHOCTPaHHBIX A3bIKAX /10 PETHCTPALIK HAMPABJIAIOTCS 114 NepeBojia B AreHTCTBO M0
BHEIIHEsKOHOMUYECKUM cBA3aM Pecriy6nmnku Teisa. Mx peructpalins npou3BoanTes noce NOCTYTUIEHHS
1nepero/ia.

3. Ilpu peructpaumn o6patenuii: - obpatuenmio NPHCBAHBAETCA PErHCTPALIHOHHBIA HOMED, KOTOPHIH
COCTOMT M3 NOPAAKOBOIO HOMEpa B TEKYLLEM IOy, pa3aeiuTes, ABYX nocneuux uudp roga
perucTpaunu 1 abbpeeuarypa oGpatenns rpaiaas —«O>» (Harpumep: 56/24-OT, 56 — nopaaKoBbIH
HOMep B JKypHasie, 24 — TekyluHi rof, ), MpH perucTpaimu obpaiexuii, HaNpaBJIeHHBIX MOYTOBBIM
ornpasieuem — «Il» (56/24-OT'-IT), nocTynueimmx B MHTEpHET-NIpHEMHYIO OGHUHATLHOTO calfTa
AAMUHHCTPALIMH, N0 SIEKTPOHHOH rouTe, no6asnserca obosHayenue "J" (56/24-0I'-3). NOCTYNHBLIKX B
CrieUMabHbIH MK A71s npHeMa NMChMeHHBIX obpalueHuil rpaxkan a06asnsercs 06o3nayenme " 5"
(56/24-OT'-51), npu Ko/neKTHBHOM OGpallieHHH TIOCTE MOPSAKOBOro Homepa aobasnsercs abbpesunarypa
"kon" (56/24-ko1-IT). OBpaselt perueTpaLMOHHO-KOHTPOILHON KAPTOYKH MUCHMa npuiaraercs K
o6pallenHIo. - yka3biBaloTCs (haMUITHS M MHHLIMATILI 2aSBHTENA (B MMEHHTEILHOM NaIekKe) W ero azpec.
Ecin ofpauenne noanucato 1syms 1 Goliee aBTOpaMH, TO PETHCTPHPYIOTCS TEPBBIE ABE WITH TPH
(hamMHiIHK, B TOM YMCTIe aBTOP. B aJ[pec KOTOPOro NPOCAT HanpasuTh oTeeT. Takoe oGpallieHue cunTaeTCH
KONNEKTHBHBIM. KOJIEKTUBHBIMHU ABNAIOTCA Takuke o6pateHus, MOCTYMMBLINE OT HMEHU KOJITEKTHBOB
OpraHu3alWi ¥ NPEANPUATHH. a TaKKe Pe30IIOLMH COOpaHUit U MUTHHTOB;

- hukcupyercs Bua obpaiuenus (kanoba, KONIEKTHBHAS kano6a. 3adBleHH e, NPeIoKEHHE,
Aenyratckoe obpatuenue). Ecin obpaieHue nepeciano, TO yka3slBaeTcs OTKYIa OHO MOCTYNHIIO (M3
Azamunncrpaumn [pesunenta Poccuiickodt @enepaunn, Annapata Ipasutenscrsa Poccuiickoi
®enepaunu. Annapara [ocynapereentoi [lymel Poccuiickoit Meaepatmu M T.71.), POCTARIAIOTCS JAaTa U
MCXOAALMHA HOMEP COMNPOBOAUTEIBHOIO MUChMa; |

- OTMEYATCs COLUMANbHOE MOJIOKEHHE M JILIOTHAA KaTeropys asTopor obpauieHu (y4acTHHK
Benukoi OTe4ecTBeHHOH BOHHBI, HHBA/TIK/, MEHCUOHEP, MHOTOIETHAA CEMBS, OIMHOKAA MaTh);

- obpalieHHe NpOBEPAETCs Ha NMOBTOPHOCTh, MPH HEOOXO0AMMOCTH NPHKIIAIBIBACTCA NPe/IblayLias
nepenvcka w3 apxusa. [ToeTopHeiM cuuTaercs ofpalieHue, NOCTYNUBIIEE OT OJHOTO U TOTO ke aBTopa
0 OJHOMY H TOMY K€ BOMpPOCY, ECIIH CO BPEMEHH M0J1a4H MepBoro o6paleHHs HCTEK YCTaHOB/IEHHbIH
3aKOHOAATENBECTEOM CPOK PACCMOTPEHHA HUITH 3adBUTEL HE YIOBJIETBOPEH IMOJTYYEHHLIM OTBETOM,




- MPOCTABIIACTCA HCTIONHUTENb W LMD COIePKaHKS BOITPOCA COMTACHO TEMaTHYECKOMY
Kknaccudukatopy obpauienmii rpaskaan. Ecin g 00palleHUH CTABUTCH HECKOJIBKO BOMPOCOR, TO wHpp
NMPUCBAHBACTCS KAXKIOMY M3 HUX: - MIOCTYNUBLIME OGpaLeHHs aHHOTHPYIOTCA. AHHOTALHA J0/KHA ObITh
4ETKOH, KPAaTKOM, OTpaKaTh COAEPKaHHe BCex BOMPOCOB, NocTarnenHeix B obpatenuu. [pu s1om
Heo6X0auMO, uTOBBI 3aMHCh B YYETHOM kapTouke 000CHOBbIBANA AIPECHOCTH HATIPABNECHUS HCHMA HA

PACCMOTPCHHE: - BBIHYTBIX W3 CMIELIMATLHOTO silMKa o6palleHHsIX neTaeTcs oTMeTka «Ma ALLMKA A8
obpaluenni rpaskaany.

4. Ot obpawenus otaensioTcs nocTynuBLIMe MacropTa, ueHHsie Oymaru, HHbIE TOITHHHbIE OKYMEHTI
(npu HEOOXOAMMOCTH C HHX CHUMAIOTCS KOMHH) U BO3BpalIaoTCs 3asBUTENO. JIeHBIH BO3BpAIIAIOTCS
TNOYTOBEIM NEpeBOIOM, MPH HTOM MOYTOBbIE PACX0/1bl OTHOCATCS HA CYET 3aseuTes. B Ciy4ae, eciu
3aABHTE/Ib NPHC/IAT KOHBEPT C HAKIIEEHHBIMM HA HETO 3HAKAMM MOYTOBOH OMIATH 1 Ha/llTMCaHHbIM
81pECOM, STOT KOHBEPT MOKET ObITh HCMIOMB30BAH /151 OTIPABIEHHS 0TBeTa. YucThie KOHBEPTHI ¢
HAK/ICCHHBIMU 3HAKAMH NIOYTOBOH OTIATHI BO3BPAILAIOTCH 3aABUTETIO.

5. ObpatleHne perucTpupyerTcs He No3aHee Yyem B TPEXIHEBHBIH CPOK MOCTYTICHHA.
IV. Hanpag.renne o6pamennii na paccMoTpeHHe

I Tlocne pernctpaumu obpamenns npeacenatesis npuHUMaeT pelieHne 0 nepenave obpatieHus Ha
paccMoTpenue. Peilierie 0 HarpaBieHHH 0OpaLieHHs Ha PACCMOTPEHHE NPHHUMAETCS HCXOs
HCKIIOUHTEIEHO M3 CONEPKAHHS 0OPALIICHHA, HE3ABUCHMO OT TOTO, HA b€ MMA OHO AJPECOBAHO.

2. B ciiyuae, eciiv B MUChMEHHBIX 06paleHHAX coaepkaTcs BOMPOCHI, PEIIEHHE KOTOPHIX HE BXOIHT B
KOMMNETEHLHIO aAMHHHCTPALIMKA CYMOHA TO HanpaeasieT oOpallleH|s B TeUeHHe CeMH JHEHR Co THS

PETHCTPALIAN B COOTRETCTRYIOIIMA OPraH MK COOTBETCTBYIOIIEMY [I0KHOCTHOMY JIHLLY, B

KOMIIETCHLIMIO KOTOPBIX BXOJMT PEILEHHE NOCTABIEHHBIX B 0OpallieHHH BOMPOCOR C YBEIOMIEHHEM B
IpaskaaHUHA, HanpaBHBLLero obpaileHue.

3. B cayuae, eci pewieHHe NOCTABICHHBIX B THCEMEHHOM 06PAlleHHH BONPOCOB OTHOCHTCA K
KOMIETEHLIMH HECKOILKMX FOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYTpPABICHNS WIH
AONKHOCTHBIX JTHLI, KOMHA 06palleHHs HaNpaB/IseTCs B COOTBETCTBYIOLIME FOCY1aPCTBEHHBIE OPraHbi,
OpraHbl MECTHOTO CaMOYITPaBIEHHS MITH COOTBETCTRBYIOLIMM [0IKHOCTHBIM JTHLIAM.

4. K nocrynueuiemy o6palueHnio NpUKpenseTcs nopydeHue (pe3oionus) CoepakuT: (paMUInU 1
MHHLWATBI THLL (DYKOBOIMTEIIEH OPraHoB WM CTPYKTYPHBIX MOJpa3aeNeH i), KOTOPLIM 1aeTcs
NOpY4€HHE, JIAKOHHYHO CHOPMYITHPOBAHHBIN TEKCT, NPEANHCHIBAIOLIMA A€HCTBHE, MOPANOK H CPOKH
PacCMOTPEHHMA, MOAINKCE PYKOBOAMTENA C paciuH(poBkoH. [TopydeHHe MOKET COCTOATE H3 HECKOIBKHX
YacTeH, NPe/NMCHIBAIOLIMX Ka/KIOMY HCIOJHHUTENO CAaMOCTOATENBHOE AeHCTBHE, MOPSAOK M CPOK
HcnojHenns nopyyenna.3 . [lopyuenns (pesontouuu), nucsma oopMIsIOTCS Ha CrieUHalibHbIX GllaHKax.
5. [Nopyuenus (pe3oaioumy), MMCEMA NOANUCHIBAIOTCS NMpeCeaaTeleM aIMMHUCTPALIMH CYMOHA.

6. o nocTynMBIIMM TenerpaMmam H o6pallieHHAM 11O BOMPOCAM, KACAIOLIMMCS YpE3BbIYaRHbIX H
aBapMHHLIX CHTYalMH, 3aTparuBaloLMM HHTEPEeCk! 3HAYUTEILHOrO Ynena kutened Pecriybnuku Teisa
(OTCYTCTBHE BOMIbL. OTOILIEHHS, NEKTPOCHAbXKEHHS, MOCIEACTBHS MOKApOB H T.1.). paboTa opraHu3yeTcs
HE3aMEIJIMTENBHO, M 110 HUM YCTAHABJIMBAOTCS COKPALLIEHHBIE CPOKH PACCMOTPEHHS.

7. noctynueiuiue ot Aenyratoe Bepxoenoro Xypana (napnamenta) Pecrrybnuku Triga,
NpeICTABUTEILHBIX OPraHOB MYHHLIWNAILHBIX 06pazoBaHUi, paccMaTpyUBaloTes B cpok He Gosee 30 gHekH

CO JIHA perucTpalmu obpallieHHs.

8. Obpatiienns, NOCTYNUBILKE U3 PeJaKLMiA CPEICTB MAacCOBOH HH(OPMALIMH OPraHOB MOTHTHYECKUX
napTii ¥ 00LIECTBEHHBIX OpraHu3allyi (B ToM ymciie ¢ npockboi npoMHpOpMHUpOBaTE O pe3yibTaTax
paccMOTpEHHA oGpameuun). paccMaTpHearoTCa B nopAagke, yCTaHORJIEHHOM HactosuumM [lonoxkeHuem.

9. ObpalieHus, MOCTYNHBIIHE MO HHPOPMALIHOHHBIM CHCTEMaM 0OLLEro MoJib30BaHM,
paccMaTpHBarOTCA B nopaiakKe, YCTaHOBIICHHOM HaCTOALLHM [TonoxxeHHEM.
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10. Yerubie obpatenns rpasan, noctynusimme 1o TeehOHy BO BpeMs «ropsumux THHUI 1 «TPAMBIX
3hupor» [nasei - [peacenatens Ipasurenscrsa PecrnyGankn Teiga, Tpebytotme peruenus,
OOPMIIAIOTCA MUCLMEHHO Ha Gankax YCTaHOB/IEHHOH (OPMBI 1 NepenaroTes B oT/es 1o pabote ¢
o6palleHUAMH rpakaaH 115 OpraHU3aLMu PaboThl ¢ HUMU B YCTAHOBNEHHOM TOpSI/IKe.

I'l. O6pamenns ¢ npocsbamu o MuaHOM NIPUEME paccMaTpHuBaroTCs Kak o0blvHbIe obpatieHus.

12. 3apeructpuposannsie u PaCcCMOTPEHHbIE 06pAaLeHUs B COOTBETCTBHH ¢ MOpY4YEHHUAMH
(PE30TOLMAMH) M IUCBMAMK HANPABIAIOTCH UCTIONHUTENIAM. MPH 3TOM CEKpeTapb CHUMAET
HEODXOIMMOE KOJIHYECTBO KOMMIA. Opurunan obpauenns ocraeres B MPUEMHOH aIMHUHUCTPALIHH.

13. 3anpeiaertcs HanpaensTs obpallente Ha paccMoTpeHHe B rocylapcTBEeHHbIH OpraH, OpraH MECTHOro
CaMOYTpaBIEHHUS UK JO/KHOCTHOMY JTHLLY, PELICHHE MITH JCHCTBHE (GesnekicTBHE) KOTOPBIX
obxanyercs.

14. B ciyyae, eciim HeBO3MOKHO Harnpag/ieHue obpaleHus Ha PaCCMOTPEHHE B rOCyIapCTBEHHbIN OpraH,
OpraH MECTHOIO CaMOYIPaRIEHHS HITH AOJZKHOCTHOMY JTHLLY, B KOMIETEHLIMIO KOTOPBIX BXOIHT peLieHue
MOCTAB/ICHHBIX BOMPOCOB, aIMMHHCTPALIMA CyMOHA BO3BpallaeT obpalieHue IPaskIaHUHY C
Pa3bACHEHHEM €ro npasa 00KanoBaTh COOTBETCTBYIOIIEE PELIEHHE HIH AeHCTBHE (6e3neiicTriE) B
YCTaHOBNIEHHOM MOPAAKE B CYI.

I5. B cayuae. ecnin ofpalueHne HaNpaBIeHO Ha MCTONHEHUE HHOMY OpraHy. J0/LKHOCTHOMY JIULLY, TO | 1 ‘
JAABHTENb YBEIOMIAETCA B CEMUAHEBHDIH CPOK O TOM. Ky/la HaNpaBIeHo ero oGpalueHue Ha '
paccMoTpeHue.

16. Kontpons 3a cpokamu uenonHenus, a Taksike NOArOTOBKY OTBETA 3aABUTENIO OCYLIECTRISET
HCTIONHUTE b, yKA3aHHBIH B NIOpy4YeHHH nepbiM. COMCTIONHUTENN He Mo3AHee NATH JHEeH 10 HCTeYEH S
CPOKa MCMONHEH!A 06palleHks 065I3aHbI PEICTABUTL OTBETCTBEHHOMY MCTIONHHUTENIO BCE HEOBXOMMUMbIE
MaTepHanibl 111 0600IIeHHsS U TOArOTOBKK OTBETA.

I7. B ciyuae. ecniu B 06palieHn MoCTaBEHBI He CBA3aHHbIE 110 COJIEPAAHHUIO BONPOCK], OTBETHI MOTYT
ObITE 1aHbl HCIONHUTENAMH CAMOCTOATEINBHO, IPH 3TOM JOJKHO OBITH OFOBOPEHO, YTO OTBET JAETCA B
npeaenax KOMINEeTEHLWH MOAPa3IeIeHNs.

|8.McnosiHeHHbIMK CUUTAIOTCS 0BpalleHHs, eClTH PACCMOTPEHbI BCE MOCTABIEHHBIE B HUX BOMPOCH, :
! |
NPHHATE! HEOOXOMMbIE MEPbI H 3a5BUTENIEM JaHbI MCYEPTIBIBAIOUINE OTBETHI. ‘ !]

VI. PacemMoTpenHe o1aebHbIX o6pamenni

| Ecnu B nucemenHom ofpaiienuy He ykaszatbl haMUiIus rpakaaHiHa, HANPaBMBILEro OGpaleHne, HilK
MOYTOBBIM aJpec, 1Mo KOTOpOMY [A0/KeH ObITh HaNpaB/ieH OTBET, OTBET Ha obpalueHue He naetcs. Eciu B
yKa3aHHOM 0OpalleHHH COEPKATCA CBEICHUS O NMOArOTABIMBAEMOM, COBEPLLIAEMOM HITH COBEPIIEHHOM
NPOTHBOIMPABHOM AESHHH, & TAKIKE O [THLIE, Ero NOAroTaBIHBAIOIIEM, COBEPILAIOLICM HITH cosepmuamvem,
obpalueHue NoATeKUT HaNMpaB/IeHHIO B FOCY1aPCTBEHHBIN OPraH B COOTBETCTBHM C €r0 KOMIMETEHIIHEH.

2. Tpu nony4eHnn MUCLMEHHOTO OBpALUEHHM, B KOTOPOM COAEP/KATCS HELEH3YPHBIE H60
ockopBUTEbHBIE BBIPAXKEHHS, YIPO3bl KU3HH, 3I0POBLIO M HMYLIECTBY JOKHOCTHOTO JIHLA,
JOJZKHOCTHOE JIMLIO BNPaBe OCTaBUThL obpalleHye &3 0TBETa MO CYLUECTBY MOCTABIEHHLIX B HEM
BOIIPOCOB H COOOLIMTL IpaskJaHHHy, HarpaBHUBiLeMy obpallieHHe, O HEAOMYCTHMOCTH 310ynoTpebacHMA

MPaBOM. '

3. B cityqae, eci TEKCT MUCBMEHHOT0 00pallueHus He NoAaaeTcs MPOYTEHHIO, OTBET Ha obpalleHHe He
JIA€TCA, H OHO He MOJJIE/AHUT HAMpPAaBIEHHIO HA PACCMOTPEHHE B IOCY/1apPCTBEHHBIH OpraH, OpraH MECTHOIO
CaMOYINpaBieHUs MM J0JKHOCTHOMY JIMLLY B COOTBETCTBHH C MX KOMIETEHLIMEHR, O YEM B TEYEHHE CEMH
JHEH co JHS perncTpaunn obpauieHns coobluaeTcs rpakaaHHHy, HanpasusiieMy obpalieHHe, €ClTH ero
thaMmuIis ¥ MOYTOBBIN afpec NOAAaIOTCH MPOYTEHHIO.
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4. B ciiyuae, eci npu paccMOTpeHHH obpallieHus, NoJaHHOrO B HHTEpECaX TPETbUX JIHLL, BLIACHHIIOCE.
TO OHM THCLMEHHO BO3PAKAIOT MPOTHB €0 Pace MOTPEHHS, paccMOTpeHue obpallieHus npekpaluaercs.

VII. Konrpoas 2a paccmorpennem obpamenuii

|. Ha ocoGsiii koHTposIs cTaBsTCH ofpawenus, B KOTophix coobuaeTcs o KOHKPETHEBIX HapyIIEHHAX
3aKOHHBIX MPaB ¥ HHTEPECOB rpakaaH, 06palIeHus o BOMpOCcam, UMeIoLIKMM Gosbliioe obiiecTBeHHOe
3HAYCHHUE, KO/IEKTHBHBIE IOBTOPHBIE O6paleHHs.

2. Ha oco6eiit koHTposns crasstes nopyyerus Ipesunenrta Poceuiickoii Denepaunn, [peacenarens
[IpaBurensctea Poccuiickoii (Deaepauuu, npeacenareneii nanar DenepanbHoro CoGpanus Poccuiickoii
Denepaumu, Aamunuctpaumu IMpesunenta Poccuiickoi Denepauuu, NOJTHOMOYHOTO Npe/ICTaBHTENA
pe3unenra Poceuiickoii Denepaunn B Cubupckom dbenepansHoM okpyre o paccMoTpeHuu obpatieHuii,
MOCTAB/ICHHBIX STHMH OPraHaMu Ha KOHTPOAb. ITpH 5Tom ans Takux obpatlenmii ycraHaBmuBaetcs
COKpALUEHHBIH CPOK PacCMOTPEHHS.

3. KoHTpons 3a cobmonenmem CPOKOB paccMOTpeHHA 00palleHHi OCyLIECTBIISET CEKpeTapeM NnpueMHON
aIMHHHCTpALIUY,

VIIL Ipoanenue cpoka paccmoTpenus oGpamenwii

| B cayuasx. Tpebyioumx ans paspewenus BOMPOCOB, NMOCTAB/ICHHBIX B 0OpALLEHHH, POBENICHHS
CHCLMANbHOH NPOBEPKH, HCTPEBOBAHMS IOMOTHHTEBHBIX MaTepHalIOB, NPUHATHS JOMOJHUTEIBHBIX
MEp. CPOKH paccMOTpeHus obpatlennii MOryT 6bITh IPOIEHBI, HO He Gojlee YeM Ha 30 nHeii ¢
coobuieHHeM 06 3TOM 3agBHTEMO M 06OCHOBAHHEM HEOBXOMMOCTH MPOAIEHHs CPOKOB.

2. [poanense cpokoB NPOM3BOAMTCS MO cityseGHOM 3amucke OTBETCTBEHHOIO HCMOMHUTENS.
YBegomaenue o npoiennu cpoka paceMoTpenus obpaliuenus (MPOMeKyTOUHBIH OTBET)
3ab1aroBpeMeHHO HANPABIAETCA 3agBUTENIO.

IX. TpeGosanus k opopmiiennIo oTBeTa Ha obpamenne
I.OTBeThI Ha OBpalleHns noaANKChIBaeT npeceaaTent aMUHUCTPALIMH CYMOHA

- 2. Teker oTBeTa NOMKEH M3NAraThCS YETKO, MOCAEN0BATENbHO. KpaTKO, HCYEPIIBIBAIOLIE /1ABATH OTRET
Ha BCE NOCTABIEHHbIE B MHCbMe BOTPoCkl. [Tpu noaTeepskaeHUH (hakTOB, H3TOKEHHBIX B KAT06E O
HapyLIEHUA NIpaB, CBOOO/ WM 3aKOHHBIX HHTEPECOB rPAKIaHHHA, B OTBETE CEAYET YKA3BIBATH, UTO
#anoba 06ocHoBaHa, (aKTl NOATBEPAMIUCH, M KAKHE MEPDI PUHATHI K BUHOBHBIM JOKHOCTHBIM
JiMLam.

3.PaccmoTpenne obpaienns, conepskallero BONPOCkl, HMeOLIHE 60BLIOE OBIECTEEHHOE 3HAYEHHE.
MOJKET ObITh BbIHECeHO Ha 3acenanue [Ipaeutenscrea Pecry6anku Toisa.

4. OTBeTHI 3a9BHTENAM M€4aTAlOTCH Ha B1aHKax aIMHHHUCTPALIMK CyMOHA. B leBoM HuskHEM yriy oTReTa
3aABMTENNI0 0053aTeNbHO YKa3BIBAIOTCA (haMUIIHS, UCTIONHUTENA H HOMED €10 ClyKeGHOro TeneoHa.

> Eciiu Ha ofpatienne 1aeTcs NpoMexkyTOUHBIHA OTBET, TO B TEKCTE YKa3bIBAETCH CPOK OKOHYATENBHOTO
pa3peLeHnHs BOMpoca.

6. Iocne 3apepmienns paccmoTpenns obpaienns U oopMIeHHs OTBETA, OTBET HAMPAB/IAETCA
3asBUTENIO. B afipecare ykasbiBaeTca JOMALIHHIA aapec 3asBHTeNd, (paMHIIUA, HMS, OTYECTBO.

7. Oteer Ha KonIeKTHBHOE OGpallieHIe HANPaBIAeTCeA JIMLLY, yKa3aBIieMy cBoi obpaTHbIH aapec s
OTMpaBKH OTBETA, THOO JIMLLY, noanMcaslueMy obpallieHHe MEPBBIM, ECITH YKa3aH ero aapec.

8. B ciyyae, eciiu B KOMIEKTUBHOM 0GpALLEHHH HE yKa3aHbl aPECA, U OHO HE TIPU3HAHO AHOHUMHBIM
(HanpuMep,: KMbLILI IOMa, JKUTETH CYMOHa, pabOTHHKH BOJILHHLIBL, YiE€Hb! TPYAOBOIO KOJJIEKTHBA),
OTBET HalpaBIAETCs B OJIHY W3 KBAPTHP, aJIMHHUCTPALIMIO CYMOHA, OPraHU3alMIO, Ha NPEeNpPUATHE.



9. Hoanununk obpatierus u pce MATEPHAITbI, OTHOCSALLMECH K PACCMOTPEHHIO, NEPENAIOTCA B PHEMHYIO
aJIMUHUCTPALIWH.

10. IMpunoxennsie k obpammenmo noxMHHMKH AOKYMEHTOB, MPUC/IAHHEIE 3aABHTEIIEM, OCTAIOTCS B
ACJIE, eC/IH B NUCbME He CONIEPAKHTCS NPpockba 06 Hx BO3BpaTe.

I'T. Mocne noanucanms orser PETHCTPHPYETCA CeKpeTapeM (CTaBUTCH 1aTa | HOMED. NPUCBOEHHEIH
obpaeHnio npu perucrpaumu) u NIEpe/IaeTCs A5 OTNPABKH Kyphepy, Jalee Je1aeTcs OTMETKY 0
HanpaeJienuu oreeta. 12. [lepenncka no paccMoTpenio obpatenuii XxpauuTes naTe e,

X. Opranusauus anunoro NpHEMa rpaxian

I Tpuem rpasaan B 8AMUHHCTPALIMH CYMOHA OCYILECTBIIAETCH B COOTBETCTBHM C rpaMKoM, KOTOPBI
YTBEPKIAETCS PYKOBOAUTENEM.

2. Muopmauns o mecte nprema, a takke o6 YCTAHOBJICHHBIX /1A MPHEMA [HAX M Yacax JOBOLHTCH 10
CBENIEHHA rpasaaH.

3 Jlonyck rpakaau 1is IMYHOro fIPHUEMa OCYLLIECTBIIAETCA MO JOKYMEHTY, YIOCTOBEPAIOLIEMY THYHOCTE.
4. Tlpnem rpaxaan ocyluecTenseTcs Nopaake oYepenHocTy. I'paxkaane, MMErOLLME B COOTBETCTEUH ©
4acThio 6 cTathu 5 3akona Pecny6inku Thiga ot 16 HOAGPA 2012 r. Ne 1590 BX 1 «O pononuurensHuix
TapaHTHAX peaIM3alliiK Npasa rpak/aH Ha obpaiieHue p Pecniy6nuke Toisa» npaso BHEOYEPEAHOr O
MPHEMA, & Takuke BETEPaHbI TPy/1a M 4aGaHbI-TBICAYHUKH MPHHHMAIOTCH BHE ouepe/iy.

5. Ipuem rpakaan pykoBoautenamu NPOBOAMTCA MO NpeaBapUTEIBHOMN 3aMMCcH. 3anuch
OCYLIECTBAACTCS CEKPETapeM B KypHan. [Tpu 3anucu Ha npueM BEIACHSIOTCS bamunua, ums, otyectpo
JAABUTE/IA, €ro JoMallHui anpec, Teaedon. Ipuem cekperapio Ha NpPeIBapUTETLHYIO 3arich
NpoBOAMTCA exentesHo ¢ 8.30 go 12.30.

6. Bo Bpema THuHOrO npHemMa rpakIaHiH HMEET BO3MOKHOCT H3JI0/KHTH CBOE obpallieHHe yeTHO TGO B
MHCbMEHHOH opme. ['paxkaane uMeroT npaso Ha YAOCTOBEpEHHE (paKTa MPUEMA MHCBMEHHOTO
ObpalleHHs MyTeM NPOCTaBIEHHs MOANMCH C yKa3aHUeM [IaTh, hamunnyu u HHULMATOB Ha BTOPOM
MPEACTABICHHOM IPakIaHHHOM 3K3eMILIAPe 0GPALIEHHS YTIOTHOMOYEHHBIM JHLIOM (1OJKHOCTHBIM
JIULIOM ) OpraHa, NpUHABIINM obpalieHue.

7. B perncTpalmoHHO-KOHTPOIBHYIO KApTOYKY JTHYHOTO MpHeMa rpaxk/aHuHa 3aHOCATCS CBEAEHHA O
3asABUTEIC H coaepKaHHe obpalleHHs.

8. B ciiyyae, eciin u3nokeHHbIE B YCTHOM obpaieni GakTel ¥ 06CTOATENLCTRA SBASIOTCA OUEBHIHBIMH
H He TpeOYIOT 10NONHHTEILHON MPOBEPKH, OTBET Ha 0BpAILEHHE ¢ COrNacHus rpakJaHHHa JaeTcs B Xoje
JIMYHOTO MPHEMA, O YeM JIelaeTCsl 3aMiCh B KAPTOUKe JIMUHOr0 NpHeMa rpakIaHHHa.

9. [o okoHYaHMH MpHeMa pyKOBOAMTENb JOBOJHT A0 CBEAECHHUS 3aABUTENS CBOE pelieHune, HHpopmupyer
0 TOM, KoMy 6yeT Nopy4eHO pacCMOTPEHHE H MPUHATHE MEP 110 €10 obpaleH 0.



